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1. TPEBOBAHMS K PE3YJIBTATAM OCBOEHUSA JUCHUIIJIMHBI
[Iponiecc m3ydenuss muctMIUIMHB  «VHOCTpaHHBIA  S3BIK B IPOQECCHOHATHHON
NesITeIbHOCTHY» HAIlPaBiieH Ha (POPMHUPOBAHUE CIEAYIOIMINX KOMIETEHIUI:

Kon
KOMIETEeHIIUH
OK 2 Hcnonbs3oBaTh COBpeMEHHBIE CPEACTBA MOUCKA, aHAM3a U MHTEPIPETALUU
uHbopMaluu ¥ HMHPOPMAIMOHHBIE TEXHOJOTHH JUIsl BBINOJIHEHUS 3a]ad
npodecCHOHAIBHON IeATeThHOCTH
OK 3 [InanupoBaTh M peaqu30BBIBATh COOCTBEHHOE TMPO(EecCCHOHAIBHOE W
JUYHOCTHOE  pa3BUTHE,  NPEANPUHUMATENBCKYIO  JEATEIbHOCTH B
npodeccuoHanbHOM cdepe, UCToNb30BaTh 3HAHUS 110 IPABOBOM U (PUHAHCOBOM
IPAMOTHOCTH B PA3JIMYHbBIX )KM3HEHHBIX CUTYAIUsIX
OK 9 [Tonw3oBaTbest MpoecCHOHAIBHON JTOKYMEHTallUe Ha TOCYJapCTBEHHOM U
WHOCTPAHHOM SI3bIKax
IIK 3.1 [InanupoBaTh U OCYIIECTBIATH MEPOIIPHUATHS 110 YIPABIECHUIO (UHAHCOBBIMHU
pecypcamMu OpraHu3aluu
JIP 7 Oco3Haomuil TPUOPUTETHYIO LEHHOCTh JIMYHOCTH YEJIOBEKA; yBaXKarolUi
COOCTBEHHYIO M UYYXYI YHHKaJbHOCTh B PA3JIMYHBIX CHUTYaIHMsIX, BO BCEX
(hopMax ¥ BHJIaX JIEATEIHHOCTH.

JIP 8 [IposBnstomKii ¥ AEMOHCTPUPYIOLINNA YBOKEHUE K MPEACTABUTEIISIM

Conep:xanue KOMNETEeHUNH

Pa3JIMYHBIX ATHOKYJIBTYPHBIX, COLIUATIBHBIX, KOH(PECCHOHATBHBIX U HHBIX
rpynn. ColnpuyacTHBIA K COXpaHEHUIO, IPEYMHOKEHHUIO U TPaHCIIALUN
KyJbTYPHBIX TPAJAULIUN U [IEHHOCTEN MHOIOHALIMOHAJILHOTO POCCUHCKOIO
rocyJ1apcTBa.

JIP 13 CoOmoatonuii B cBoeil TPOECCUOHATBHONW JIEATEIHbHOCTH ATUYECCKHE
NPUHIHIBL; YECTHOCTH, HE3aBUCHUMOCTH, MPO(ECCHOHATBHOTO CKENTHIIM3MA,
NPOTUBOACUCTBUS KOPPYNIHUU M OKCTPEMHU3MY, OOJaJalomuii CHCTEMHBIM
MBIIJICHUEM W YMEHHEM IPHHAMATh pEIICHHEe B YCIOBHSIX pHUCKA U
HEONpPeeICHHOCTH.

JIP 14 [IposBrstomuii CO3HATENFHOE OTHOIICHHE K HETIPEPHLIBHOMY 00pa30BaHHIO

KaK yCIIOBHIO yCIICUIHOM MPO(}heCcCHOHAIbHON U OOIIECTBEHHON S TETHHOCTH.

JIP 20 ['oTOBBINT  COOTBETCTBOBATH  OXHUIAHUSIM  paboTojaTeNeil:  MPOEKTHO-
MBICTALIMN, 3(QQPEKTUBHO B3aWMOJAECUCTBYIOUIMI C YJeHAMH KOMAaHIbl M
COTPYAHUYAIOIIMM C JPYTMMM JIFOJABMHM, OCO3HAHHO  BBITOJIHSIIOIUN
npodeccuoHaabHble  TpeOOBaHUS, OTBETCTBEHHBIH, ITyHKTYaJIbHBIH,
JUCLUIUIMHUPOBAHHBIM, TPYAOIIOOUBBIH, KPUTHYECKU MBICIIAIIUH,
HALICJICHHBI Ha JOCTUXKEHUE IIOCTABJIICHHBIX LIEJIEH; IEMOHCTPUPYIOLIHUN
po¢eCCHOHATBHYIO KU3HECTOUKOCTD.

JIP 22 [IposiBrsitomuii ~ OTBETCTBEHHOE  OTHOIICHWE K  NpodeccrHoHaIbHON
ACATCIIBHOCTH KaK K BO3MOXHOCTH JIMYHOIO Y4YaCcTuA B PCHICHUU
npodeccroHaNbHBIX TPOOIIEM

JIP 23 Crpemsiiuiics K caMOpPa3BUTHIO U CAMOCOBEPIIEHCTBOBAHUIO BO Bcex cdepax
KHU3HH U ICATEIbHOCTU

JIP 24 Bianerommii HaBpikaMu 2 (HEKTHBHONW KOMMYHUKAITUH

JIP 25 [IposiBnsiromuii - coumanpHyo, NpodecCHOHANbHYI0 U 00pa30BaTENbHYIO
MOOMJIBHOCTh




2. TPEBOBAHMUA K YPOBHIO OCBOEHUSA COAEP KAHUSA JUCIUIIJINHBI
N TMNOKA3ATEJISIM OHEHKH YPOBHSA OCBOEHMA UMW OCBOEHHBIX

KOMIETEHIIMA
Ne PesyabTarhl HaumenoBanue OC
n/n HanmenoBanu | Kommere (ocBoenHbie . IIpome:xyTo
€ TeMblI HIIUS yMeHu, Texymuit yHasi
YCBOEHHbBIE KOHTPOJIb
arrecrauus
3HAHUA)

1 Brenenue. OK 9,JIP | 3uars: KonTtponbHbIit Huddepenn
3HaKOMCTBO. 7,JIP 8, — npodeccCHOHANTbH OMpoC, TECTOBbBIC MPOBAHHBIN
PeueBoii atuker | JIP 13, JIP asi TEPMUHOJIOrMs | 3a/laHusi, pedepaTsl | 3a4eT

20, JIP 22, chepsr Y MPE3EHTALNH,
JIP 23, JIP | 5KOHOMHKH K HPAKTHYECKUE
24, JIP 25 (buHaHCOB, 3a7aHus (3a1a4M)
2 | Moit paGounii | OK 2, OK | COHMaIbHO KOHTpOBHEII
KyJbTYPHBIE U
JIEHb 9.JIP 7 OMpocC, TECTOBbBIE
’ : CUTYaIlMOHHO
JIP 20, JIP 00yCJIOBJICHHBIC 3ananus, pedeparei
22, JIP 23, npasua U TIPe3CHTallnH,
MIPAKTUICCKHE
JIP 24, JIP OOmeHKA Ha 3a/1aHM (3a0a9H)
25 WHOCTPAaHHOM
A3BIKE;

2 PeueBoii atuker | OK 9, JIP | — JEKCHYCCKUH U KonTponbHbIit
B nenosoii | 7, JIP 8, IrpaMMaTUYECKUI OIIPOC, TECTOBBIE
koppecnionneny | JIP 13, JIP MHUHUMYM, 3ajjaHus, pedepaTsl
UH. 3ampoc, | 20, JIP 22, | HEOOXOIMMBIH ¥ IIPE3EHTALUH,
MIPEJI0KEHHE. JIP 23, JIP 11 YTCHHUSA U MIPAKTUYECKUE
KouTpaxkr. 24, JIP 25 nepesoja (co 3ajanus (3a1a4n)

3 Turbr OK 2, OK CII0BapeM) KonTponbHbIit
coocteennoctu | 9, JIP 7, WHOCTPaHHBIX OIpoOC, TECTOBBIE

JIP 13, JIP TEKCTOB 3ajjaHus, pedepaTsl
14, TIK npodeccroHaIbH ¥l TIPE3EHTAIINH,
3.1, JIP oif [PAKTHYECKUE
20, JIP 22, HaIpaBJICHHOCTH, 3a1aHus (3a0a9H)
JIP 23, JIP | —cTpyKTypa

24, JIP 25 MPOCTHIX U

4 [TapTHEpcTBa OK 2, OK CIOKHBIX Kontposnbnblit

9,JIP 7, IPEUIOKEHHH, OIPOC, TECTOBBIE
JIP 13, JIP TPEIOKCHUM 3ajjaHus, pedepaTsl
14, IIK YTBEPAUTCIIbHBIX, W TPE3CHTAIINH,
3.1, JIP BONPOCUTECIIBHBIX, MPAKTUYECKUE
20, JIP 22, OTPULATEIIbHBIX, 3a1aHus (3a0a9H)
JIP 23, JIP o0y TUTETHHBIX,

24, JIP 25 OC3IIMYHBIX;

5 Kopnopauuu OK9,JIP | —umsa Kontposnbnblit

7,J1P 8, CYIIECTBUTEILHO OIIPOC, TECTOBBIE
JIP 13, JIP €: OCHOBHBIE 3ajjaHus, pedepaTsl
20,JIP 22, | &yHKIUH B Y [IPE3EHTALIUH,
JIP 23, JIP IIPEIOKECHU Y, MPAKTUYECKUE
24, JIP 25 oOpa3zoBaHue 3aJ1aHus (3a/1a49M)




Ne
/o

HaunmenoBanu
€ TeMbI

KoMmnerte
HIMA

OyHKIUU
PYKOBOJIUTEIISI

OK 2, OK
3,0K9,
JIP 7, JIP
13, JIP 14,
JIP 20, JIP
22, JIP 23,
JIP 24, JIP
25

byxranrepckuii
y4er

OK 2, OK
9,JIP 7,

JIP 13, JIP
14, IIK 3.1

KopnopatusHbl
¢ uHaHCHI

OK 2, OK
9,JIP 7,
JIP 13, JIP
14, IIK
3.1, JIP
20, JIP 22,
JIP 23, JIP
24, JIP 25

bauku u 6msHeC

OK 2, OK
9,JIP 7,
JIP 13, JIP
14, IIK
3.1, JIP
20, JIP 22,
JIP 23, JIP
24, JIP 25

10

PazButue
MPOU3BOJCTBA U
IJIAHUPOBAHUE

OK 2, OK
3, 0K 9,
JIP 7, JIP
13, JIP 14,
JIP 20, JIP
22, JIP 23,
JIP 24, JIP
25

PesyibTaTsl
(ocBOEHHBIE
yMeHusl,
YCBOEHHbIE
3HAHUA)

MHOECTBEHHOT'O
yucia u
MPUTSKATEIHHOT
0 Majexa.
apTUKIIb:
ONPEACIICHHBIMH,
HEOTpeIeIeHHBIN
, HYJIEBOI1;
OCHOBHBIE CTyyau
yHOTpeOICHHS.
MMEHA
npujarateiabHble
B
MTOJIOKUTENLHOM,
CpPaBHUTEIBHOMN U
MIPEBOCXOAHOM
CTEIECHSIX.
Hape4us
POCTHIE,
COCTaBHBIE,
IPOU3BOJIHBIE;
CTENEeHU
CpaBHEHHUS
Hapeuui.
MECTOMMEHUS
(nyHBIE,
0OBEKTHEIC,
MPUTSKATENbHBIE,
yKa3aTeJbHbIC,
BOIIPOCUTEIBHEIE,
BO3BpATHBIE,
HEOIpe/IeNICHHBIE,
B TOM YHCJIE
COCTaBHBIE,
KOJIMYECTBEHHBIC
- much, many,
few, afew, little,
alittle).
TJIaroJ1, MOHSATHE
TJ1aroyia-CcBs3KH,
MOJIaNIbHBIC
TJ1aroJisl (B TOM
YyuCIe
MOJIaJIbHBIE
BEPOSITHOCTH).
O6pa3zoBanue u
ynoTpebiaeHue
TJIaroJioB B

Haunmenosanue OC

IIpome:xyTo
Texymmi
it YHast
KOHTPOJIb
arrecTanus
KoHnTponbHbIit

OIPOC, TECTOBBIE
3ajaHus, pedepaTs
Y TIPE3CHTAIINH,
MIPAKTUIECKHE
3a/1aHus (3a0a9H)

KonTponbHblii
OIIPOC, TECTOBbBIE
3ajaHus, pedepaTs
U Tpe3eHTaluH,
MIPAKTUIECKHE
3a1aHus (3a0a9H)

KonTponbHblii
OIIPOC, TECTOBbBIE
3ajaHus, pedepaTs
U Tpe3eHTalnH,
MPAKTUICCKHE
3a/1aHus (3a0a9H)

KonTponbHblii
OTIPOC, TECTOBbBIE
3ajaHus, pedeparsl
U TIpe3eHTallnH,
MPaKTUYECKHE
3a/1aHMs (3a70a9H)

KonTponbHblii
OTIPOC, TECTOBbBIE
3ajaHus, pedeparbl
U TIpe3eHTallnH,
MPaKTUYECKHE
3a/1aHus (3a70a9H)




Ne
/o

HaunmenoBanu
€ TeMbI

KoMmnerte
HIMA

PesyibTaTsl
(ocBOEHHBIE
YMeHHs,
YCBOECHHBIE
3HAHUA)

Present, Past,
Future
Simple/Indefinite;
Present, Past,
Future
Continuous/Progr
essive;
Present,Past,
Future Perfect;
Present, Past,
Future Perfect
Continuous/Progr
essive;
Passive Voice;
HCJIINYHBIC
(dhopmbI rnarona;
J1aroJbHBIC
KOMIIJIEKCHI,
CcOocCJIaraTeJibHOC
HaKJIOHEHHE,
KOCBCHHas pCyb.

YmMmerb:

— HCIIOJIB30BATh
SI3BIKOBBIC
CpeacTBa JIst
oO1eHus
(yctHOTO M
MUCHMEHHOT0) Ha
WHOCTPAaHHOM
SI3bIKE Ha
npodeccuoHanbH
bIC U
MTOBCE/THEBHBIE
TEMBI,

— BIIAJICTh
TEXHUKOH
nepeBoaa (co
CJIOBapeEM)
npodeCCHOHAITEH
o-
OpPUCHTUPOBAHHBI
X TEKCTOB;
CaMOCTOSITEIILHO
COBEPIIICHCTBOBA
Th YCTHYIO U
MUCHEMEHHYIO
peub, MOTOJHSATh

Haunmenosanue OC

IIpome:xyTo
Texymmi
ym YHast
KOHTPOJIb
arrecTauus




/o

HaunmenoBanu
€ TeMbI

KoMmnerte
HIMA

PesyibTaTsl
(ocBOEHHBIE
yMeHusl,
YCBOEHHbIE
3HAHUA)
CJIOBApPHBIN 3a11ac
JIEKCUKOM
npodeccuoHalbH
oi
HaIPaBJIEHHOCTH,
a TaKXKe
JIEKCUYECKUMU
eAVMHUIIAMH,
HEOOXOUMBIMHU
JUUIS1 Pa3rOBOPHO-
OBITOBOTO
oO11eHus.

Junanornaeckas

peub:

— y4acTBOBaTh B
JIcKyccun/oecen
¢ Ha
npodecCuoHaNIbH
VIO TEMY;
OCYIIIECTBIISATh
3arpoc u
0000111IeHNE
uHpOpMaINH;

— oOpammartbcst 3a
Pa3bICHCHUSIMU;
BBIpaXKaTh CBOE
OTHOILIIEHHUE
(cormacue,
HecorJiacue) K
BBICKA3bIBAaHUIO
cobeceqHUKa,
CBOE MHEHUE 110
o0cykmaeMoit
TeMe; BCTYIAaTh B
oO1ieHue
(mopoxnaeHue
MHUIMATUBHBIX
PETUTHK TSI
Hayana
pasroBopa, Ipu
nepexoie K
HOBBIM TEMaM);
MOJJIEP>KUBATh
O0IIeHNE UJIN
MEPEXOIUTH K
HOBOM TEeMe
(mopoxeHue

Haunmenosanue OC

IIpome:xyTo
Texymmi
it YHast
KOHTPOJIb
arrecTauus




/o

HaunmenoBanu
€ TeMbI

KoMmnerte
HIMA

PesyabTaTsl
(ocBOEHHBIE
yMeHusl,
YCBOEHHbIE
3HAHUA)
PEaKTUBHBIX
PETUTHK — OTBETHI
Ha BOIIPOCHI
cobeceHUKa),
JienaTh
KOMMEHTApHH,
3aMeYaHusl;
3aBepIIaTh
00I1IeHHE;

Momnoustornueckas
peus:

- JIeN1aTh
COOOIIECHMUS,
coJieprKaliue
Han0oJIee BAXKHYIO
uH(pOPMAIIHIO 1O
TeMe, rpodeme;
KpaTKo IepeaaBaTthb
coJiepyKaHue
IIOJIyYEHHOM
nH(popmManuu; B
COJIEp/KaTeIbHOM
IJ1aHe
COBEPULIECHCTBOBATH
CMBICIIOBYIO
3aBEPLIEHHOCTD,
JIOTUYHOCTb,
LIEJI0CTHOCTb,
BBIPA3UTENBHOCTD U
YMECTHOCTB.

[MuceMeHHas peus:
- co3/1aBaTh 3¢ce,
pestome,
HeOoIbpIINe
pacckasbl;
3aI0JIHATh aHKETHI,
OJIaHKH, B TOM
YucIIe 1Mo
yIpaBIECHUIO
(buHAHCOBBIMHU
pecypcamu
OpTraHH3aIUH;
MHCaTh TE3HUCHI,
JenaTh KOHCIIEKTHI
COOOIIIeHHI, B TOM
YHUCJIE Ha OCHOBE

Haunmenosanue OC

IIpome:xyTo
Texymmi
ym YHast
KOHTPOJIb
arrecTauus




/o

HaunmenoBanu
€ TeMbI

KoMmnerte
HIMA

PesyibTaTsl
(ocBOEHHBIE
yMeHHusl,
YCBOCHHbIE
3HAHUA)
paboThI C TEKCTOM.

AynupoBanue:

- IOHUMATh
OCHOBHO€
coJiepKaHue
TEKCTOB
MOHOJIOTHYECKOTO
U AMATIOTUYECKOTO
Xapakrepa B
paMKax M3y4aeMbIX
TEeM
npodeccruoHaIbHON
HaIlpaBJIEHHOCTH;
BBICKA3bIBAaHUS
co0ecelHUKA B
Hauboee
pacnpoCcTpaHEeHHBIX
CTaHJAPTHBIX
CUTYyaIHIX
IIOBCETHEBHOI'O
OOIIeHM,
OTJIEJISATh IJIaBHYIO
nH(pOpMaLIUIO OT
BTOPOCTEIIEHHOM;
BBISIBIISITh
Hauboee
3HaYUMBbIE (DAKTHI;
OIIPEAEIIATH CBOE
OTHOIIIEHHE K HUM.

Urenue:

- U3BJIEKaTh
HEOOXOINMYTO
uHpOpMaIHIO;
OTIENSTh TJABHYIO
uHpOpMaLMIO  OT
BTOPOCTENIEHHOW;
UCIOJb30BATh
MIPHUOOpETEHHBIE
3HaHUS U YMEHHUS B
MPAaKTUYECKOMN
npodeccruoHabHOM
JeSITebHOCTH u
IIOBCEIHEBHOU
AKHU3HH.

Haunmenosanue OC

Texymmi
KOHTPOJIb

IIpome:xyTo
YHast
arrecTauus




3. HKAJIA OHEHUBAHUSA

Ouenka / YpoBeHb
copMupoBaHHOCTH
KOMIIeTeHIIMH

3aureno /
1-3 ypoBHH chOpMUPOBAHHOCTH KOMIETEHIN A

Heynosiersopurensno / Komnerennus He cpopmupoBana

KauecTBO 0TBETOB NpH
KOHTPOJILHOM OIIpoce

[IOJIHO  H3JIara€T MU3y4YECHHBIM Marepuas, [JaeT IpaBUIbHOE
OIlpeleNIeHHOEe MOHATHH; OOHApyXMBaeT NOHMMAaHHE MaTepuana,
M3JIaracT MaTepuai MOCIENOBATEIbHO U MIPABUIIBHO C TOYKHU 3pEHUS
HOPM JIMTEPATYPHOIO SA3BIKA

0OHapyXHBaeT HE3HaHUE Oosbiei 4acTu
COOTBETCTBYIOIIETO  pa3/iella U3yd4aeMoro MaTepuala,
JOMyCcKaeT OImMMOKH B (DOPMYJIHUPOBKE OIpeaeiicHuN W
TeOprI, HNCKAXAUINEC UX CMBICII

KauecTBO BBINOJHEHUA
TECTOBBIX 3aJaHUH

6ouee 50%

Memnee 50%

KauectBo pelieHni
NMPAKTHYECKHUX 3aJaHU I

[IpaBunBHBINM OTBET, OTCYTCTBUE U3IOKEHUS JIOTUKHU PEIICHUE WK €€
HaIM4YUe CO 3HAYUTENbHBIMU  HEJOCTaTKaMH, B  THpoliecce
apryMeHTAIliH CTYJEeHT HCIONb3yeT OBITOBOW WIIM TPUMHUTHBHBIN
SI3BIK

HeraBI/IJII)HHﬁ OTBET, OTCYTCTBHUC H3JIOKCHUA JIOTUKU
peuieHus, CTYACHT HE MOXET apryMCHTUPOBATh WA
IOSICHUTH PEIICHUA 3aJaHUA

KauvecTtBO moaroroBku | BeimonHeHsl Bce TpeOoBaHUs K HamucaHuio M 3ammre pedeparta: | Tema  pedepara  He  packpbiTa,  OOHApYKUBACTCS
pedepaTa u | obo3HaueHa mpoOiemMa u OOOCHOBaHa €€ aKTyaJbHOCTh, CHAENAH | CYHIECTBEHHOE HETIOHUMAaHHE MPOOIEMBI.
Ipe3eHTALHH KpaTKUH aHaJM3 pa3JHYHBIX TOYEK 3PEHUs Ha paccMarpuBaeMyio | IIpe3eHTalius He IOArOTOBJICHA.

mpodJieMy ¥ JIOTHYHO  M3JIOKEHAa  COOCTBEHHAsl  TO3UIIMSA,

chopMyITUpOBaHBI BBIBOBI, TEMa PACKPHITa IMOJHOCTEHIO, BBIJEPIKAH

00BeM, coOIO/IeHbl TpeOOBaHUS K BHENTHEMY O(OPMIICHHIO, NTaHBI

MPaBUJIbHBIC OTBETHI HA JOIOJHUTEIbHBIC BOIPOCHI.

[Ipe3eHTanus MOAroTOBJIEHA HA BLICOKOM YPOBHE
KadectBo oTBeToB Ha | CHCTeMaTH3HpOBaHHBIE, TIyOOKHE W TMONHbIE 3HaHWS 1O BceM | OOHapyX HUBaeT HE3HaHUE OoubIeH 4acTH
BONIPOCHI pasjenaM  JMCHMIUIMHBL, TOYHOE  WCIOJNB30BaHHE  HAYYHOW | COOTBETCTBYIONIErO0 — pasjeia HM3y4aeMoro MaTepuaia,
muddepennupoBannoro | TEPMHUHOJIOTHU CHCTEMATHYECKH IPAMOTHOE U JIOTHYECKHU MPABIILHOE | JIOMYCKAET omuOKku B (OPMYJUPOBKE OIPEIACICHUN U
— M3JIOKEHHE  OTBETa HA  BOINPOCHL, OE3yNpevyHOE  BIAJACHUE | TCOPHIA, UCKAXKAIOIIUE UX CMBICI

WHCTpyMEHTapHeM y4eOHON IMCHIHIUIMHEI, yMeHHe ero 3((exTuBHO
WCIONb30BaTh B IIOCTAHOBKE HAYUYHBIX W TPAKTHUECKUX 3ajady;
BBIp&KEHHAsI CIIOCOOHOCTh CaMOCTOSTEIBHO M TBOPYECKH pELIATh
CJIOKHBIE IPOOJIEMBI M HECTAaHAAPTHBIE CUTYALMH; TIOJIHOE U ITy0oKOe
YCBOEHHE OCHOBHOM u JOTIOJTHUTENTEHOM JTUTEPaTypHl,
PEKOMEHIOBAaHHON Yy4eOHOM MporpaMMoil Mo AUCHWIUIMHE; YMEHHE
OPUECHTHPOBATBCA B TEOPHUAX, KOHIENLIUAX U  HAlpaBICHUAX
JTUCIHTIINHEI U TaBaTh UM KPUTHYECKYIO OIICHKY, HCIIOJIB3Y S HAydHBIC
JOCTH)KEHHUS APYTUX JTUCIUILINH




1.

2. COIEPXKAHUE 3AJIAHUHM TEKYIIETO KOHTPOJISA

Bonpocs! a1 onpoca

Tema 1.1. Introduction to Speech etiquette
Imagine that you meet a representative of an English company. At the airport, you saw

a man whose appearance matches the description of the person you are supposed to met. Follow
these steps:

2.
3.

Contact the person in English and find out if this is the person you need,;
Introduce yourself enter your first and last name, as well as the company you

represent;

4.
. Ask him how he got there;

. Invite him to go to your car;

. Ask if you can help him carry his suitcase;

. Imagine that this person was not the right person for you;
. Ask this person for forgive for bothering you.
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1.
2.

Apologize for being late;

Tema 1.2.My Working Day

. Do you get up early? Is it easy for you to get up early?

. Which do you prefer: a hot or a cold shower in the morning?
. When do you usually leave the house?

. Where do you usually have lunch?

. What time do you come home?

. How do you spend your evenings?

. What time do you usually go to bed?

Tema 2.1 Speech Etiquette in Business Correspondence

. What items are included in the request letter?

How does the supplier usually respond to the request letter?

. What is the structure of the offer letter?

. What is the purpose of sending offer letters?
. What the firm offer provides?

. What form is the request letter printed on?

Tema 3.1.Types of Proprietorship

. What are three different ways that a business can be privately owned?

. What forms do most European countries have?

. What forms do the business in Russia have?

. Name some business that are likely to be sole proprietorships. Why do you think so?
5.

Name some business that are not likely to be sole proprietorship? Why do you think so?

Tema 3.2 Partnerships
What is the difference between a general partnership and a limited partnership?
Is there any difference between a silent partner and a secret partner? What is

this difference?

3.
4.
S.
6.

In what professional fields are the partnerships found?

In what businesses is the partnership a common form?

What are the advantages of a partnership?

Discuss the disadvantages of a partnership. Would you prefer partnership or



sole proprietorship for business? Give your reasons.

Tema 3.3 Corporations
1. Who can own a corporation?
2. Is a corporation necessarily larger than a sole proprietorship?
3. What are the advantages of the corporate form of ownership?
4. What can you say about the disadvantages of the corporate form of ownership?
5. Do the corporations issue stock to stockholder?
6. What kind of corporations usually do not issue the stock?
7. What world-known corporations do you know?
8. What types of business usually take the corporate form of ownership?

Tema 3.4 The Functions of an Executive
1. Which options should an employer first consider when he wants to hire a new employee?
2. What service does a personnel department provide?
3. In what way can be the new employees be found outside one’s
company?
4. What qualifications do the employers consider in choosing an employee?
5. What is meant by «professional qualification» for a job?
6. What personal characteristics does the administrator consider when choosing an
employee?

Tema 3.5 Accounting
1. What is the purpose of accounting?
2. Who uses the data provided by accounting firms?
3. What are the two types of record which most businesses prepare?
4. What can you know analyzing the income statement and balance sheet of a company?
5. What is the purpose of the ratio analysis?
6. What categories of ratios in finance do you know?

Tema 3.6 Corporate Finance

. Why do all corporations need financing?

. What does equity funding mean?

What does debt funding mean?

. How is the value of a share determined?

. What activities produce an inflow and outflow of capital?

. What can happen if an enterprise has a greater outflow of capital than an inflow?
. Why is the risk involved an important factor in determining fund raising?
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Tema 3.7 Banks and Business

1. What do all commercial banks do?

2. What kinds of commercial banks in the USA do you know? What are they called?

3. Who supervises the operations of national bank?

4. What kind of currency does an importer generally use when he buys goods from another
country?

5.What do you know about the «international exchange»?

6. What is the currency of this country called?

7. What is the exchange rate between your currency and the currency of the USA and
Germany? How can you find it out if you don’t know it?



Tema 3.8 Product Development and Planning

1. How can you explain the term adaptation?

2. What is an innovation?

3. Give your own examples of innovations and adaptations.

4. Why are many innovations and adaptations manufactured and marketed by small
businesses?

5. Why is it so important to obtain a patent?

6. Why does the failure of a new product take place?

KOHTpOJILHO-TeCTOBbIe 3aJaHuA
Tema 1.1

1. Hanumure B opdorpaduu cneayromue cioa

mi:t, tel, ben, mi:, ten, bed, bi:, pi:t

neim, pleit, lamp, dei, fain, bad

2. Harnumure TpaHCKpUIIIUIO K CIIETYONUM CI0BaM

Book, black, cage, date, event, foot, gate, hour, ice, knight, mother, paper, ring, straight,
tool, uniform, write, Xerox, yandex.

3. O6pa3yI71T € MHOXKCCTBCHHOC YUCJIO OT CJICAYIOMIUX CYHICCTBUTCIbHBIX

a baby, a lady, a bag, a tie, a test, a bed, a city, a day, a man, a page, a match, an army, a
cage, a party, a knife, a child, a boy, a box, a watch.

4, 3amMeHure CYHmCCTBUTCIIbHBIC INYHBIMU MECTOUMCHUAMU

Mary, friends, bird, parents, cable, businesses, Pete, sportsmen, news, police, politics,
computers, houses, student, box, groups, college.

S. Haiinure ¢popmer rnaromna to be
may, am, have, is, has, can, are, must.
6. 3arosHUTE MPOIYCKU

They ... a TV set.

Mary’s boyfriend ... a doctor.
My parents ... nice people.
Our friend ... a new car.

The best seats ... ten dollars.

Tema 1.2

Ex. 1. Fill in the correct pronouns.

Last year Francis and ... sister Caroline went on holiday to Paris. Unfortunately, ... was a
disaster. First of all, ... nearly missed ... flight because ... car broke down. Then Francis couldn’t
find ... ticket, until Caroline realized that she had both ... ticket and ... in ... handbag. When ...
got to Paris, ... couldn’t find ... hotel. Caroline fell over and twisted ... ankle when ... climbed
out of the taxi. Francis tried to help ... and strained ... back, so ... both had to spend the rest of
the week in bed. This year ... are hoping to see some of the sights of Paris on ... holiday.

Ex. 2. Fill in: some, any, no or their derivatives.

When the three bears came home, the mother bear said, “... of the soup has gone!” The
little bear looked in his bowl and said There is ... soup in my bowl! There isn’t ... left at all! ...
has eaten it”. Then the bears heard ... in the bedroom. The father bear called "’Is there ... there?”
but ... answered. The little girl in the bedroom woke up and looked for ... to hide, but she couldn’t
find ... . The father bear called again “Is there ... there?” and the frightened girl said “No, there
is ... here at all!”

Ex. 3. Fill in the correct pronouns.

a) My mother was cooking when she cut ... with a knife. “Come quickly”, she said to ....
“I’ve cut ...”. I ran to the kitchen to help ... . When I saw her I laughed and said “Mum, you
haven’t cut ... . You have just split tomato sauce on ... hand”



b) My aunt and uncle live in Paris. ... house is very big. They do most of the work ... . My
aunt works in the garden and ... friends say it is the best garden in the world! My uncle does most
of the painting ... , but ... friend, Mr. Brown often helps ... .

Ex. 4. Fill in: any, anything, no, nothing, some, somebody, someone, somewhere, nowhere.

- I heard a noise, but my farther couldn’t hear ...

- Would you like ... chocolate?

- ... left a book in the classroom. It is on the floor.

- [ am afraid there is ... coffee left. Can you go and buy some?

- She doesn’t know ... about history.

- ... has stolen my bag.

- Are there ... cakes left? I am hungry.

- [ want to go ... interesting on holiday.

- [ can’t find my glasses. They are ...

- I am thirsty. I have had ... to drink all day.

Ex 5. Fill in: why, where, who, whose, which, when.

a) Dear Sally and Bob,

We are having a wonderful time here in Spain. ... we arrived it was very hot but now it’s
cooler. The hotel ... we are staying is lovely, and the staff ... work here are very helpful. The
beach, ... is right in front of our hotel, is beautiful and the water is so warm! We sunbath every
day so if we have a good tan, you’ll know the reason ... ! We have meet a nice man ... father owns
a yacht and tomorrow he’s taking us sailing!

That’s all our news. See you soon.

Love,
John and Mary.

b) Dear Terry and June,

Sorry we haven’t written for so long but we’ve been very busy decorating our new house.
The reason ... it needs so much work is that it is over two hundred years old. The village ... we
live now is very old and pretty and the house ... is next door is over 300 years old! The couple ...
live next door are very sweet, but the n\man ... house is behind ours isn’t. In the evenings, ... I sit
in the garden, he lights a fire in his garden and all the smoke blows into my face. Anyway, we are
happy in our new home and looking forward to you visiting us.

Love,
Bob and Mary

Tema 2.1

Ex. 1. Form the degrees of comparison of the following adjectives:

Tall, green new, short, great, warm fresh, young, light, cold, long, high, poor, small, clear,
quick, free, heavy, early easy, happy, dirty, pretty, funny, angry, busy, lazy, clever, slender, noble,
narrow, yellow, polite, complete, sincere, severe, famous, active, serious, stupid, splendid,
immense, beautiful, careful interesting, outstanding, pleasant, favourite, attentive, wonderful,
comfortable, excellent, good, bad, little, many.

Ex. 2. Fill in the blanks with the comparative or superlative degree of the adjective in
brackets.

1. She is ... (lovely) woman in the world. 2. I think you are ... (strong) than anyone else.
3. His roses are ... (red) than anyone else’s. 4.He is ... (bad) student I can think of. 5.You are ...
(kind) man in the world. 6. The last of them is ... (tall) than any of the others. 7. I spend my ...
(happy) hours with you. 8. He says it is one of the ... (good) times he knows of. 9. The park seems
even ... (beautiful) than before. 10. Love is ... (wise) than Philosophy and ... than Power.

Ex. 3. Answer the following questions.

1. Is Tambov as big as Moscow? Is it bigger than Moscow? It is not so big as Moscow, is
it? It is as big as Moscow, isn’t it? Which is bigger, Tambov or Moscow? Moscow is the biggest
of the. two, isn’t it? Which is the biggest of the two?



2. Is Newton as famous as Einstein? Is Newton more famous than Einstein? Newton is not
so famous as Einstein, is he? Newton is as famous as Einstein, isn’t he? Who is more famous,
Newton or Einstein? Who is the most famous of the two?

3. Is the moon as far as the sun? Is the sun farther than the moon? The sun is not so far as
the moon, is it? The sun is as far as the moon, isn’t it? Which is farther, the sun or the moon?
Which of the two is the farthest?

EX. 4. Insert the following adjectives into the sentences given below.

Simple, comfortable, young, happy, fine, beautiful, clever, outstanding, little, favourite,
brave, sweet, pretty, interesting, lovely, early, dirty.

l.Heisa... boy. 2. My father is a ... man. 3. They have a ... flat. 4. She is a... girl. 5. He
isa ... man. 6. Itis a ... evening. 7. They are a ... pair. 8. This is my ... book. 9. She has a ...
voice. 10 It is an ... morning. 11. She has a ... face. 12. This is a ... road. 13. [ have ... money.
14. This is a... room.

Ex. 5. Complete the following sentences with the suitable phrases.

Asred as a rose, as clever as a man, as brave as his father, as high as a mountain, as pretty
as her sister, as busy as a bee, as bad as his phonetics, as clear as the bell, as diligent as he, as
funny as anecdotes, as blue as the sky, as bright as a butterfly.

1. This girl is ... . 2. This flower is ... . 3. My dog s ... . 4. The boy is ... . 5. These houses
are....6.Heis....7. Hereyes are ... . 8. Their stories are ... . 9. Her lips are ... .10. His brother
is....11. His voice is ... . 12. His reading is ... .

EX. 6. Pick up suitable phrases to complete the following sentences.

So white as snow, so busy as his brother, so quick as the cat, so young as my cousin, so tall
as the tree, so funny as the kitten, so blue as the sky, so far as the sun, so full as the cup, so tall as
my aunt, so little as his sister, so bright as the sun, so cold as the morning, so warm as the sand.

1. The puppy is not ... 2. The sea is not...3. The moon is not...4. She is not...5. The clouds
are not...6. I am not...7. The day is not...8. My mother is not...9. He is not...10. The glass is
not...11. The dog is not...12. The bushes are not... 13. The water is not... 14. The moon is not...

EX. 7. Insert as...as or so...as

1. He is ...kind to me...you. 2. She is not...clever...her friend. 3. In all the country-side
there is no garden...lovely...his. 4. The Sphinx is ...old...the world. 5. I am going to
be...good...my grandfather. 6. Relatives are never ...good...friends. 6. No one is ...pretty...she.
7. The woman is...clever...her husband. 8. The sea is not...blue...the sky.

Ex. 8. Fill in the blanks as in example:

a) | went on holiday last year but it was a disaster! My hotel room was smaller than (small)
the one in the photograph in the brochure. I think it was ...(small) room in the hotel. The weather
was terrible too. It was...(cold) in England. The beach near the hotel was very dirty — it was ...
(dirty) all the beaches on the island. The food was ... (expensive) ...l expected and I didn’t have
enough money. One day I went shopping in a big department store and I broke a vase. It was ...
(expensive) in the whole shop. But ...(bad) thing... all was that I lost my passport and I couldn’t
go back home. It was ...(horrible) holiday in my life.

b) — I am happy | am not a woman!

- Why?

- Men are ...(good) women.

- But you are ...(stupid) person I know!

- Don’t be horrible! Men are ...(intelligent)...women. They are ...(logical) and ...(good)
cooks...women are!

- Your ideas are ...(old-fashioned)...mine. I think women are ...(clever). They are
...(sensible) and ...(practical)...men are — and men are ...(bad) drivers than women because
women are ...(patient).

- But men are ...(athletic).

- Oh, please. Let’s talk about something else. This is ...(ridiculous) conversation I have
ever had!



Tema 3.1

1. K ciioBy 13 JIeBOTO CTOJIOMKA MTOAOEPHUTE TIEPEBO]] U3 TIPABOTO:

a) Service industry
b) Personal assets
c) Toown

d) To decide on salary
e) Responsibility
f) To account for
g) Volume

h) Receipt

i) Accountant

J) Tax benefits

k) To do books

1) neHeXHBIE MOCTYJICHUS
2) OTBETCTBEHHOCTb
3) peniate BOIPOCHI, CBSI3aHHBIC C 3apILIATON
4) chepaobeiryKuBaHUS

5) OTUUTHIBATHCS 32

6) Tu4yHasi COOCTBEHHOCTD
7) BecTu Oyxyder

8) HAJIOTOBBIC JIBIOTHI

9) BaneTh

10) o6bem

11) 6yxranrep

2. HepeBe/:u/ITe CJIOBOCOYCTAHUA

a) To control the profits
b) To hire a book-keeper
c) To lose personal assets
d) To consult a lawyer

e) To declare personal bankruptcy

f) To decide on vacation
g) To get tax benefits
h) To fail the business
i) To have unlimited liab

ility

J) To consult a board of directors

k) To make decisions

3. Ioxgbepure mapsl CHHOHUMOB

a) To own

b) To put into

c) Proprietorship
d) Accountant
e) To get

f) Workshop

g) To think

h) Business

4,
a) Privately
b) More

c) To hire

d) To fail

e) Special

f) To start

g) Unlimited
h) Advantage
i) Western
J) Toown

5. CocraBbTe NpeasIoKEH
1. Business, alone, if, go,

a) to invest

b) to guess

c) repair shop
d) to receive

e) to have

f) commerce
g) ownership
h) book-keeper

[TonGepure mapsl aHTOHUMOB

a) to lose

b) common

c) to do well

d) eastern

e) less

f) disadvantage
g) to stop

h) to fire

i) limited

j) publicly

nst
you, into, is, sole, it, called, proprietorship.



2. Liability, means, that, unlimited, that, are, you, for, responsible, all, your, debts,
business.

3. Forms, a, be, may, business, owned, three, in, different, privately.

4. In, 16, America, per cent, proprietorships, account, only, for, sole, all, of, receipts,
business.

Tema 3.2
1. VYkaxure OyKkBYy, KOTOPOH 0003HAYEHO YTBEPIKJIEHHE, COOTBETCTBYIOLIEE
COJACPIKAaHNUIO TCKCTA.
a) Partners may agree with each other
b) Partners may disagree with each other
C) Partners may work with each other
2. Pacnonoxkure IIYHKTHI I1IJIaHa B IMOCJICAOBATCIILHOCTH, COOTBCTCTBYIOI.L[CI\/'I TCKCTY.

a) disadvantages of a partnership

b) definitions of a partnership. Types of partners
C) advantages of a partnership

d) professional fields

3. Kaxkoii 6yKBOI/I 0003HaYEHO OKOHYAHHUE MNPpEAJIOKCHUA, COOTBETCTBYIOIICC TCKCTY.
It means that each partner is responsible for all debts and ..

a) To carry on a business for profit

b) Takes part in management

C) Is legally responsible for the whole business

d) Often get tax benefits from the government

4. VYkaxxuTe OyKBbI, KOTOPBIMH 0003Ha4eH riaroi to be.
a) Is; b) may; c) means; d) are; e) have
5. YKa)KI/ITe Kakoit 6YKBOI/I 0003HaueH HpaBI/IJ'IBHBII/I MepeBOJg Hpe,[[J'IO)KeHI/II/I.

They are called general partners.

a) OHM ABISAIOTCS OOIIMMU TTAPTHEPAMH

b) Onu Ha3bIBAIOTCS OOIIMMH TAPTHEPAMHU

) Ouu — o01IMe mapTHEPHI

Any business may have the form of partnership.

a) JIro0oit OM3HEC MOKET MMETH (POPMY IMapTHEPCTBA
b) JIro0oii Ou3Hec NOmKeH UMETh (popMy apTHEPCTBA
¢) JIro6oti 6u3Hec OyaeT uMeTh GopMy TapTHEPCTBA
The secret partner is not known to the public.

a) CekpeTHBIi mapTHEP U3BECTEH O0IIECTBEHHOCTH

b) CexperHoro mapTHepa He 3HAET OOIICCTBEHHOCTh
¢) CekpeTHBIi MapTHEP HE U3BECTEH OOIECTBEHHOCTH

6. Kaxoit 6ykBoit 0003HaYEHO MPOMYIIIEHHOE CIIOBO.
If partners have ... liability they are limited partners

a) unlimited

b) limited

c) legal

Limited partnerships are a common form of ... in real estate

a)
b)

c)

responsibility
ownership
proprietorship



It means that ... partner is responsible for all debts

a) silent

b) general

c) each

7. YKaXUTe TOYHBIN NIEPEBOJ IIOTYEPKHYTHIX CIIOB.

This person takes part in management

a) paboTtaTth

b) mpunuMaTh yuactue

C) BECTH JIeJI0

Like sole proprietorship they are easy to form
a) Mogo0HO

b) HpaBuTHCS

C) MOXOXKHI

Another disadvantage is unlimited liability
a) oIuH

b) npyroi

C) onpeieeHHbIN

Tema 3.3
Choose the correct variant.
1. He is ... person I have ever met.
a) the friendlier b) the friendliest c) friendly
2. She ... a letter at the moment.
a) is writing b) writes c¢) has written
3. They haven’t seen each other ... they left school.
a) after b) since c) for
4. I think Holland ... win the World Cup.
a) is going to b) will c¢) shall
5. My mother ... in a hospital . She is a nurse.
a) works Db) is working c) has worked
6. My bag is ... than hers.
a) the heaviest b) heavier c) the heavier
7. Mike is ... lazier than Dave.
a) very b0 less c)much
8. Have you seen “The Bodyguard” ... ?
a) yet b)already c) just
9. He ... in Italy for two years.
a) lives b) is leaving c) has lived
10. He ... his leg, so he can’t play football today.
a) has broken b) breaks c) is breaking
11. Jim ... a bath at the moment.
a) is having b0 has c) has had
12. This is ... time I have spend from home.
a) longer b) long c) the longest
13. He is ... nicer than his brother.
a) more b) less c) much
14. T haven’t been to Portsmouth ... three years.
a) since b) for c) after
15.1 ... the cooking if you do the washing up.
a)do b)will do c)did
16. I’ve ... tided my bedroom.



a) already b) yet c) since

17. Where are the ... coats?

a) childrens’ b) children c) children’

18. John ... down all the road when he fell.

a) walked b) has walked c) was walking

19. Jane is the ... person I know.

a) cleverest Db) cleverer c) more clever

20. My dog is ... than my friend’s dog.

a) bigger b) the biggest c) big

21) I have never ... Paris.

a)goneto b)beento c)beenin

22) There is ... in the cupboards. We have to go to the supermarket.
a) nothing b) everything c) anything

23) It was the ... coat she had ever bought.

a) most expensive b) more expensive c) expensive
24) The weather is ... than it was yesterday.

a) better b) good c) best

25) ... I answer the phone?

a) shall b) will c)do

26) ... breakfast every morning?

a) are you having b) do you have c¢) had you had
27) John ... football, when he broke his arm.

a) play b) played c) was playing

28) ... I cook dinner tonight?

a) will b) shall c)do

29) I finished my project but my friends didn’t finish ...
a) them D) theirs c) their

30) I want to go ... hot on holiday. I think I’1l go to Spain.
a) nowhere b) anywhere c) somewhere

31) She is at the bus-stop. She ... catch a bus.

a) is going b) will c) shall

32) I hate driving my ... car.

a) fathers b) father’s c¢) fathers’

33) When my sister passed her exams, she was pleased with ... .
a) her b) herself c) her’s

34) If you want a cup of tea, make it ...

a) yourself b) yours c¢) you

35) She is the ... swimmer in the team.

a) slower b) slowest c) slowly

36) This is Jim’s car. It’s ...

a) his b) hers c) himself

37) If you finish early, I ... to the theater.

a) take b) will take c) would take

38) This my ... bike.

a) mothers b) mothers’ c¢) mother’s

39) They have been driving ... four hours.

a) since b) for c)ago

40) My parents have been married ... 25 years.

a) for b) ago c) since

41) I cut ... with a knife this morning.

a) mine b) my c) myself

42) She has been in Rome ... 1989.



a) since b) while c) for

43) I can’t see my bicycle ...

a) nowhere b) anywhere c) somewhere
44) He comes from Egypt, ... ?

a) does he b)isn’the c)doesn’t he

45) 1 didn’t tell ... about it.

a) somebody b) nobody c) anybody
46) ... is wearing my hat?

a) who b) what c) why

47) He is ill. He hasn’t been to school ... Tuesday.
a) ago b)since c) for

48) ... has stolen my purse!

a) someone b) no c) anyone

49) ... did you get home so late?

a) when b) why c)who

50) If we arrive on time, we ... the film.
a) will see b) see c¢) have seen

51) I’'m hungry but there is ... in the fridge for me to eat.
a) nothing b) something c) anything
52) She has known me ... a long time.

a) for b)since c)ago

53) I’ll give it to him ifhe ...

a) will come b) comes c) had come
54) You drive a Mercedes, ... ?

a) don’t you b)didn’tyou c)do you
55) Look at the cat! It’s cleaning ...

a)it b)its c) itself

Tema 3.4

Ex. 1. Add tag questions to the following sentences.

1. You will write this letter for me. 2. He will ply with his sisters. 3. My brother will ski in
the afternoon. 4. They will have plenty of time on Saturday. 5. Your sister will laugh at you. 6.
Mother will cook a nice dinner. 7. You will introduce me to her. 8. She will give us a cup of hot tea.
9. He won’t be afraid of the snake. 10. The dog won’t bark at me. 11. The weather won’t change
soon.

Ex. 2. Answer the gquestions.

1. Who will go to the cinema? 2. What will you do in the Zoo? 3. What will you see in the
country? 4. What will you write her sister about? 5. What will you give your son on his birthday?
6. What books will you take from the library? 7. What cake will she cook? 8. What dress will you
put on? 9. What text will they read? 10. How many pages will you read for tomorrow? 11. How
many trees will they plant in spring? 12. How much milk will she drink? 13. Where will you go on
holiday? 14. When will she go to the country? 15. How long will you work with him?

Ex. 3. Put questions to all parts of the sentences.

1. He will not deceive you. 2. | shall leave them soon. 3. | shall waste no time. 4. | shall
come back to you in a few days. 5. The dog will return to his master. 6. He will thank you for it
some day. 7. She will not leave the son.

Ex. 4. Think of the questions for which the following might be answers.

1. | shall stay here for about a week. 2. For your birthday | shall give you a nice ring. 3.
My dress will be ready in time. 4. I shall leave them at my office. 5. Tomorrow they will already be
in London. 6. She will not be back till late at night. 7. He will give me a red rose. 8. The rest of them
will read the text. 9. I’ll never do it again. 10. He’ll go to the theater.



Ex. 5. Make one sentence from the given as in example: | shall do everything. I shall be
free.
| shall do everything when I am free.
. He will come. He will return from the country.
. She will buy this coat. She will have money.
. They will yell you everything. They will come to see you.
. She will tell you about her job. She will ring you up.
. He will begin studying English. He will know French well.
. I shall give him some milk. He will wake up.
. | shall take the children for a walk. It will stop raining.
. You will like her. You will see her.
. I shall cook a cake. You will wash up.
10. 1 shall write you a letter. | shall settle there.
Ex. 6. Put the verbs in brackets into Present Simple or Future Simple.
1. We ... (leave) as soon as he ... (arrive). 2. He says he ... (telephone) us before he ...
(leave) the airport. 3. She ... (stay) at home until she ... (feel) better. 4. When ... (you/visit) them?
— Probably next week. 5. When he ... (finish) school he ... (go) to university. 6. 1 ... (send) you a
postcard as soon as I ... (get) there. 7. When ... (she/be) back? 8. The plane ... (leave) at 7.00
Ex. 7. Fill in: shall,will or be going to.
. What do you want for lunch? — I think I ... have chicken and some salad.
. John had come back from England. — I know. I ... see him tonight.
. T haven’t got any money. — I ... lend you some if you want me to.
.Benand I ... get married in April. — Really? Congratulations!
... we meet on Sunday? - Sorry, but I ... visit my aunt. She is expecting me.
. Is Dave coming to the party? — Yes, but he ... probably be late.
. Laura is in hospital. — Really? I ... send her some flowers.
. Have you decided where to go on holiday? — Yes, I ... travel round Europe.
. The plants need watering. — I know. I ... water them later.
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Tema 3.5

Ex. 1. Give answers to the following questions.

1. What were you doing when | rang you up? 2. What was she writing when mother entered
the room? 3. Whom was she speaking to when | saw her? 4. What were you looking for when |
opened the door? 5. What were they laughing at when | came in? 6. What were they doing when
it began raining? 7. What was she doing when the fire began? 8. What were you doing while I was
washing up? 9. What were you reading when | was writing a test? 10. What was mother doing
while children were eating their breakfast? 11. What were you doing while it was snowing?

Ex. 2. Think of questions for which the following might be answers.

1. At 7 he was just getting up. 2. At that time | was seeing my guests off. 3. At 10 she was
walking her dog. 4. When | saw him he was opening the door of your house. 5. It was raining
heavily since morning till night yesterday. 6. When the telephone rang they were dancing in the
room. 7. They were having a walk in the park.

Ex. 3. Write a paragraph using the phrases: Mary and George — dance — while music — play
loud. Bob and Ben — drink Coke — while Kristi — eat sandwiches. Ted and Steve — sing. Alison —
clean — while dog bark. James — sleep on the sofa — while Sheila — try — wake him up. Edward and
Lucy — laugh. Susan — bring coffee. Chris — leave the party —while Paola — cry — because not want
—him to leave. You have the beginning:

They were having a party when the doorbell rang. Peter opened the door and an angry
policeman entered. Mary and George were dancing while...

Ex. 4. Put the verbs in brackets into Past Continuous or Past Simple.

a) Last night I ... (have) a wonderful dream. This is what I ... (dream). We ... (take) a trip
to Hawaii. I ... (be) with my family and two of my friends. We ... (be) on a ship and we ... (travel)



to Honolulu. On the ship there ... (be) a disco. We ... (sit) on nice comfortable seats and we ...
(drink) exotic juices. Lots of people ... (dance) and the music ... (play) loudly. We ... (have) a lot
of fun! When the ship ... (arrive) in Honolulu a man ... (wait) to take us to a hotel The hotel where
we ... (stay) was by a beach lined with palm trees. Drums ... (beat) and people on the beach ...
(sing) and ... (dance) to the music. The music ...(get) louder and louder until I ... (can) hear a
ringing in my ears. It ... (be) my alarm clock! It ... (be) 7 o’clock and time to get up for school.

b) Dear Peter,

I’m writing to tell you about what happened to me last week while I ... (visit) my aunt who
lives by the sea. One afternoon I ... (take) her dog for a walk by the cliffs when I ... (notice) a girl
who ... (climb) a tree by the edge of the cliff. As she ... (hang) there, the branch suddenly ...
(break) and the girl ... (fall) over the edge. I ... (not/be able to) see her. I ... (think) about what to
do when a man ... (come) along the cliff path. I ... (explain) what had happened and while he ...
(go) for help I ... (talk) to the girl. Well, everything ... (end) happily. The girl was rescued and
her parents ... (thank) me by giving me a large bunch of flowers. The story ... (be) in the
newspaper too! That’s all my news — write and tell me yours soon.

Ex. 5. Choose a verb from the list and complete the text using Past Simple or Past
Continuous.

Be, drive, shine, stop, look, seem, hear, fly can, feel, wonder, go, think, get into, talk.

(UFO = HJI0)

It ... 10 o’clock on a dark winter night. Mr. Trindle ... home alone on a small country road.
The stars ... and it ... very quiet. Suddenly his car ... . Mr. Trindle ... under the bonnet but
everything ... to be normal. Then, as he ... at the engine, he ... a strange noise. A UFO ... above
him! He ... (not) believe his eyes. A bright light ... on him and it ... very strange. He ... what to
do when suddenly everything ... quiet. Mr. Trindle ... he had imagined the UFO, but as he ... the
car, the newsreader on the radio ... about a UFO that people had seen the previous night. “The
previous night?” Mr. Trindle ... at his watch. It ... 7 o’clock in the morning!

EX. 6. Put the verbs in brackets into Past Simple or Past Continuous.

a) I ... (watch) TV last night when I ... (hear) a strange noise outside my window. I ... (be)
frightened, but I decided to investigate. As I ... (walk) towards the window the curtains ... (start)
to move. I ... (scream) loudly and my mother ... (run) in. Then I ... (realize) that the noise was
my cat trying to climb in through the window.

b) My friend ... (walk) home from school last week when she ... (hear) a loud bang. Some
men ... (rob) a bank. She quickly ... (run) to a telephone and ... (call) the police. The police ...
(arrive) and ... (arrest) the men. The next day the bank manager ... (give) my friend some flowers
and her picture was in the local newspaper.

Tema 3.6
1. Give the synonyms
1. Merchandise 1. Owners of certificates
2. Stockcertificates 2. goods
3. Holdersoftheshares 3. bond
4, Note 4. expenses
5. Costs 5. share
2. Give the antonyms
1. To borrow 1. Outflow
2. Inflow 2. Sale
3. Long-term 3. Tolend
4. Equity funding 4. Debt funding



5. Purchase 5. Short-term

3. Fill in the preposition

3. Find and correct the mistakes.

1. The value of a share are determined by the net assets.(1)

2. It usually depend on the success of the company.(1)

3. But the interest have to be paid out whether business are profitable or not.(2)

4. The outflow is forms by the purchase of inventory and supplies, payment of
salarys.(2)

4. Choose the necessary word and put it into the sentence.

1. If it ... my money I am always interested.

2. Financing by shares is called ... funding.

3. If a corporation ... money, they give notes or ... .

4. The ... is formed by the sale of goods goods and ... .

1. Inflow

2. Concerns

3. Borrows

4. Equity

5. Bonds

6. Services

Tema 3.7

1. Choose the right word or word combination.

1. National banks are charted and supervised by the ...

1) President

2) Federal government

3) State

2. Financing by shares is called ... funding.

1) Debt

2) Equity

3) Cash

3. State banks are charted and supervised by the ... .

1) President

2) Federal government

3) State

4, You can sell and buy shares. They are ...

1) Available

2) Negotiable

3) Eligible

5. It is possible to convert American dollars to Swiss francs in ... department.

1) Accounting

2) Foreign exchange

3) Credit

6. Each share is represented by ...

1) stock certificate

2) net assets

3) equity funding

7. The ... form the ownership of the company.
1) Corporations



2) Stockholders

3) Notes
2. Give the notion.
1 The lowest interest rate available at the particular time.

1) Prime-rate
2) Letter of credit
3) Short-term loan

2. ... funding is a financing formed by borrowing.

1) Payment

2) Equity

3) Debt

3 This kind of document says that its holder can borrow up a certain sum of money.

1) Profit and loss statement

2) Credit reference letter

3) Letter of credit

4. If the money is supplied by the owners of a business it is called ... ...
1) Debt funding

2) Equity funding

3) Ratio analysis

5. The ... is formed by the purchase of inventory and supplies.

1) Outflow

2) Inflow

3) Borrowing

6. The ... is formed by the sale of goods and services.

1) Outflow

2) Inflow

3) Borrowing

7 This kind of document recommends a company to its suppliers.

1) Credit reference letter
2) Letter of credit
3) Checking accounts

Tema 3.8

Ex. 1. Make one sentence from two with Past Simple and Past Perfect using after, before,
when, till, until.

Eg: | visited them. They got a new flat. 1 visited them after they had got a new flat.

. The children returned from school. Mother cooked dinner.

. They went for a walk. It stopped raining.

. The frosts began. She made winter things for her children.

. I waited. She wrote the test.

. He took his bath. His wife laid the table for breakfast.

. Nick left for school. Kate was ready.

. The children fell asleep. The parents came back from the theater.
. They came to the skating ring. The snow began.

. It grew dark. The children went home.

10. The storm stopped. They left the village.

Ex. 2. Fill in Past Simple or Past Perfect of the verbs in brackets.

a) 1. When I ... (arrive) at the station, the train ... (leave). 2. We ... (light) the candles
because the lights ... (go off). 3. When I got home I ... (discover) that somebody ... (break) into
my flat. 4. The patient ... (die) before the ambulance ... (reach) the hospital. 5. John ... (eat) all
the cakes by the time the other children ... (arrive) at the party.
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b) After Jim and Terry ... (finish) their breakfast they ... (take) their bags and ... (go) to
the river to fish. They ... (go) there before and ... (catch) some big fish. By 5 o’clock they ...
(not/get) any fish, so they decided to go home. They ... (promise) their mother to bring fish for
dinner, so they ... (look) for a shop where they could buy some but the shops ... (already/close).
When they ... (arrive) home, they ... (tell) their mother that they ... (catch) the biggest fish they
... (ever/see) but it ... (escape).

Ex. 3. Translate into English.

1. o Toro, Kak Hayajach BOWHa, oHM *uiu B Mockge. 2. K 3ToMy BpeMeHHM OHa yxe
yOpana koMHaThl. 3. [locne Toro, Kak €Ty yIul B IIKOJIy, OHA MpUHsIach 3a yoopky. 4. K nsym
yacaM OHa y’Ke PUrotoBuia oden. 5. JleTn BepHYIUCh U3 LIKOJBI 1O TOTO, KaK Hayajucs JOXKb.
6. OHU IOJJONIUTK K CTAaHINH, KOT/1a Ioe3/1 yxke ymien. 7. CHer HavaJics mocie Toro, Kak Bce MOILUTH
Ha nporyuky. 8. K msatu yacam pabora Oblia 3akoHueHa. 9. OH cka3ai, 4To MO3HAKOMUIICS ¢ HUMU
B 1987 rogy. 10. Ona yexayia K poAMTENIsAM A0 TOTO, Kak npwuinia teaerpamma. 11. OH oueHb
JKaJlel, 4To ckasai e 00 3ToM. 12. OH yexan B MOCKBY IOCJI€ TOTO, KaK C/1ajl BCE IK3aMEHbI

[IpakTnyeckue 3agaHus
Tema 1.1

Koumponwvnwiii nepesoo no meme Introduction to SpeechEtiquette»

1. I Bnagumup IletpoB u3 komnanuu TCT Cucrema. 3npaBcTByiiTe.

2. 41 3actaBui Bac xnatp?

3. Oro Hau reHepanbHbli AupexTop. OH coOupaercst o0cyuTh ¢ Bamu HekoTOpbIE AeTain
HaIiero OyIyIiero corjameHus.

4. Mb1 3aka3anu 17151 Bac oqHOMECTHBIN HOMED ¢ BAHHOM B TOCTUHUIIE HEAATIEKO OT LIEHTPA.

.5. Pa3pemute MHe npenctaBuTh BaM MOMX COTpYTHUKOB.

6. IIpusTHO no3HakomMuThes ¢ Bamu.

7. Yem 3anumaercst M-p. MIBanoB? - OH pa0OoTaeT y Hac MEHEIKEPOM IO IKCIOPTY U
UMIIOPTY.

8. Ceifuac Mbl HILEM 4YEJIOBEKa Ha JOJKHOCTh KOMMEPUYECKOI'O IUPEKTOpa JAHHOTO
IpOeKTa, HOTOMY B OyayiieM Bel Oyaere umMeTs A€o ¢ HUM.

Tema 1.2
Konmponvnulit nepeeoo no meme « My Working Day»
1. 51 kaXxIplii J€Hb BCTAIO PaHO, JENal0 3apsAIKy U COBEPILIAI0 HEOOBIIYIO TPOOEIKKY.
2. Kt0 T€0s1 00b19HO OyauT 110 yTpam?
3. Urto TBOM Opat ecT Ha 3aBTpaK?
4. Ka mpoxoaut TBOM JA€HB?
5.51 o6enaro 0ObIYHO B Kade 3a YriioM, HEJJAIeKO OT MOETO oduca.
6. Kak nonro qyures TBoi pabounii 1eHb?
7. Ha yem ThI m0OMpaenises 10 padoThi?
8 Kak TbI npoBoIUIIL CBOE CBOOOAHOE BpEMsI?

Tema 2.1

Konmponvnwiii nepesoo no meme «Speech Etiquette in Business Correspondence»

1. Mb1 npounTanu Bamry peknamy B rasere.

2. MplI y3HaIH 0 Ballel KOMIAHUHU U3 PEKIAMHOTO OObSIBICHUS.

3. CooOmuTe HaM, TOKATYHCTA, PACIICHKU HAa JAHHYIO MPOTYKITHUIO.

4. He mornu Ob1 BBl yCTaHOBHUTH HaM IIEHBI U yCJIOBUSI IIOCTABKH.

S.IloxainylicTa, BBILUIATE HA CBOU KaTaJOTH.

6. [Toxanyiicta, cooOITUTE HAM, KAKOE KOJTUYECTBO KOMIIBIOTEPOB BBl cMokeTe
MOCTaBUTh 0 arpens.

7. MblI OBl XOTEJIHM YCTAHOBUTH KOHTAKT C MPOU3BOIUTEISIMH.



8. Bamm u3zenus HaillyT y HaC CBOEro MOKYyIaTes

Tema 3.1
Konumponvhwiii nepesoo no meme «Types of Proprietorshipy»
1. MHe Hy>eH COBET.
2. 51 caM KOHTPOJIHUPYIO MPUOBLIH CBOCTO MPEIPHUSITHSL.
3. Ecnu Bl X0THTE 3aHATHCS YaCTHBIM MPEATPUHUMATEIILCTBOM, 0OPAaTUTECh K IOPHUCTY.
4.JIupeKTop peliaet BOIPOCHl, CBA3aHHbIE C HAUMOM U YBOJIbBHEHHEM.
5. 51 6010Ch UMETH MOJTHYIO IOPUIUIECKYIO OTBETCTBEHHOCTb.
6. 51 He oTBeuaro 3a MPOU3BOACTBEHHBIE IOJTH.
7. Manble npeAnpusTUs UMEIOT JIbIOThI 110 HAJIOT000I0KEHHIO.
8. Xopomuit Oyxranrep CMOXKET BECTH Jielia JIydille, 4eM Bbl.9. MHe Hy>KHO HaHSTh
Oyxranrepa.
MHe Hy)HO POKOHCYJIbTUPOBATHCSA C FOPUCTOM

Tema 3.2

Koumpononwiii nepesoo no meme «Partnershipsy

1. YneHbl npaBiieHHUs] UMEIOT MOJIHYIO FOPUIUYECKYIO OTBETCTBEHHOCTb.

2. IlaptHep ¢ OrpaHMYEHHOW HOPUINYECKON OTBETCTBEHHOCTBHIO HE HMMEET PEATbHOMN
BJIACTH.

3. CekpeTHBI TMapTHEpP NPUHHUMAET y4YacTHE B YIPABICHUH, HO OH HE H3BECTCH
0O0I11eCTBEHHOCTH.

4. 51 Xouy BJIOKUTH ICHHTH B HEIBHYKHMOCTb.

5. I[lapTHEPCTBO UMEET MHOTO IMPEUMYULIECTB.

7 ITapTHEPCTBO YACTO MOJIY4YaET HAJIOTOBBIE JIbIOTHI OT TPABUTEIIHCTBA.

7. MBI XOPOLLIO JIAIUM C TAPTHEPOM.

8. Hamre kade mpuBiiekaeT Bce OOJbINE U OOJBIINE KITUEHTOB.

9. 4 cnenan npaBWIBHBIA BEIOOP. DTO JEJI0 MPUHOCUT MHOTO TTPUOBLIH.

10. Moit paGounii ONBIT CBSI3aH C MEHEI)KMEHTOM.

11. Ona xopo1io pazdoupaercst B OyXrajaTepckoM Jeie.

12. M#bI BKJIaJpIBaEM B JIEJIO OJIMHAKOBBIN KaruTal.

Tema 3.3
Koumponvhwiil nepesoo no meme «Corporationsy
1. Kopropariust MOKeT BBIITYCKaTh U IPOaBaTh aKI[UH.
2. Koprniopariiust MoXeT mpeiarath 00Jiee BBICOKYO 3apIuiary.
3. Kasxp1ii TOJ1 aKIMOHEPHI TPOBOIAT COOpaHUe.
4. O0pasoBatesbHbIe, PEITUTHO3HBIE, 0JIATOTBOPUTEIIBHBIC YUPEHKICHUS MOTYT OBITh
KOPITOPAIHSIMH.
5. Ota Kopropaius npuobUIbHA, OHA OYIET PACIIUPATHCS.
6. Kopnopamus umeer nmpaBo Bo30YkIaTh YTOJIOBHOE JIEIO.
Tema 3.4

Koumponvnuiti nepeeoo no meme «The Functions of an Executivey

1. What working position is the best for you?

2. What should you do to be an executive of a big company?

3. What qualities do you need to be an administrator?

4. In what way can be the new employees be found outside one’s company?

Tema 3.5
Konumpononwiii nepesoo no meme «Accounting»
1. Byxranrepckuil y4eT MpeaCcTaBisieT JaHHbIC I KPEIUTOPOB M BKJIATYNKOB.



2. OHM TOTOBAT OTYET O JOXOJaX U OAJTAHCOBBIN OTYET B KOHIIE (PMHAHCOBOTO TOJIA.
3. HeaBmkuMOCTh SIBISIETCSI COOCTBEHHOCTBIO KOPIIOPALIUH.

4. MpblI IpOBEPUM aKTUB U TTACCHUB.

5. CKONBKO ThI OTyYaelib 0e3 BbIUETOB?

Tema 3.6

Koumpononwiii nepesoo no meme «Corporate Finance»

1. Hamre mpeanpusiTie HyXIaeTcsl B ICHEKHBIX (POHIAX ISl MOKYIKHA 000pyA0BaHUS.

2. 51 npeanoynTao aKIMOHEPHBIN crI0cO0 00pa30BaHUs JEHEKHOTO (GOHIA TPEITPUSITUS.
OHn npuBnekaet 60bllee KOJIUYECTBO KamuTaia.

3. AKIuu ¥ 00JUTaIi MOTYT OBITh IEPEYCTYIUICHBI, KYTIJICHBI, TPO/IaHbI.

4. 51 xouy KyNnUTb AECSTUIPOLIEHTHBIE OOIUTAIINH.

5. MBI HaMepeHbI BHITUTATUTH BCE JOITH K Ha4ary (PMHAHCOBOTO TO/1a.

6. ThI OMYYHUIITH XOPOIIYIO MPUOBLIH MIPH MPOJIAXKE STUX TOBAPOB.

7. OH sBNSIETCS COBIIAICITBIIEM KOMITAHUU SONY

8. [lokynka akuuii 3To KOMIaHUU- XOPOUIUH JOJITOCPOUHBIN BKJIA/I.

9. Ecnu peub uaeT 0 MOUX JICHBrax, sl H3y4ar0 TOJOBOM OTYET KOMIAHUHU

Tema 3.7

Konmponvnwiii nepesoo no meme «Banks and Businessy

1. l'ocynapcTBo yupexiaeT KoMMepUYecKue OaHKHU.

2. Ecnu ThI X0uenb KyIUTh TOBAphl 3a TPAHULIEH Thl JOJDKEH IIOMEHATh JEHBIU B OTIEIIE
oOMeHa BaIOThI.

3. 51 6b1 X0Ten caenaTh Kapbepy B OAHKOBCKOM JIElie.

4. Bce OaHKM ycTaHaBJIMBAIOT IMPOLEHTHI Ha ccydy. Ham GaHk HamepeH NpenocTaBUTh
KPaTKOCPOUYHYIO CCYly 3TOMY IPEIIPUATHUIO.

5.HaumeHpmmii MPOLEHT CO CCY/Ibl MPEAOCTABIISIETCS IPUBUIIETUPOBAHHBIM KJIMEHTAaM.

6. baHKM MOT'YT BBIITYCKaTh aKKPEIUTHBBI U PEKOMEHATEIbHbIE KPEAUTHBIE TMCbMA

7. 51 HamepeH 3aHATh KPYIIHYIO CyMMY JICHET.

8. baHk cumTaet, 4TO 3TO MPEANPUATHE IUIATEKECHIOCOOHO U €My MOXKHO MPEIOCTaBUTh

3aeM.
Tema 3.8

Koumponvnwiii nepe6oo no meme «Product Development and Planning»

1. OTOT NPOIYKT — MOAM(DUKALIUS CTAPOTO.

2. BaMm HE0OX0IMMO TOTYYHTh TATEHT Ha MPOU3BOJICTBO IAHHOT'O TOBapA.

3. [MotpebyeTcs mATh JIET Ha TO, YTOOBI Balll MPOIYKT 3aBOCBAN IIPU3HAHUE.

4, OTkITrOUaroIiee yCTpoicTBO ¢ TaiMEPOM — UMEHHO TO, YTO TIPUBJICYET
HIOKYTIaTelIsl.

5. Ham HeoOXoaumMo pacupuTh JIUHUIO.

Tembl pedepaTos
1.What kind of Person are you?
2. Peter wants to start his own business.
3. You need a lawyer in this case.
4 Sole proprietorship brings much profit.
5.The partners are responsible for business debts.
6. 1 do my books myself.
7. Partners want to consult a board of directors.
8. I want to go into business with my friends.
9. Educational corporation issues stock.
10. Accounting shows a financial picture of the firm.



11. A ratio analysis is the relationship of two figures.
12. Corporations issue shares.

13. A corporation gets capital by borrowings.

14. Debt findings is a financing formed by borrowings.
15.Banks are different in different counties.

16. Marketing operations are very expensive.

17. Power Cultures

18. Role Cultures

19. Task Cultures

20. Individual Cultures

Bonpocsl k 1uddepeHupoBaHHOMY 3a4eTy:
1. “Sole proprietorship as the most common form of doing business in European
countries”
. “Advantages and disadvantages of sole proprietorship”
3. “Partnership as a form of doing business in Russia”
4. “Advantages and disadvantages of partnership”
5. “Types of corporations”
6. “Corporation as a form of doing business in Russia”
7
8
9
1

\9)

. “The importance of accounting nowadays”

. “The problem of corporate finance”

. “The importance of corporate finance in Russia”

0. “The difference between equity funding and debt funding, inflow and outflow”



